
	First Name
Last Name
	Address  
Phone  
Email  
LinkedIn Profile  
Twitter/Blog/Portfolio  


	
	Career Objective


Please summarise what makes you a worthwhile candidate and what your overall goal is? Please outline how this goal, aligns with the role that you’re applying for.
	
	
Education & Qualifications


Degree Title | School
Dates From – To
Feel free to share your highest scores, any High Distinctions for example
Highschool | School
Dates From – To

Tertiary Studies (certificates or extra curriculum) | School
Dates From – To

Affiliations/Memberships (Peak Body Registration or Associations) | Organisation
Dates From – To

	
	
Skills


	List your strengths relevant for the role you’re applying for
Could also be technical skills – EG: technologies you’re competent with.
	List one of your strengths
List one of your strengths
List one of your strengths


	
	

Activities


Hobbies / outside interests. 



	
	Experience 


Job Title | Company
Dates From – To
Short synopsis about the role in the first line, including who you reported in to, this section should be the longest in your resume
Key Responsibilities:
· 
Accomplishments:
· 
Job Title | Company
Dates From – To
Short synopsis about the role in the first line, including who you reported in to, this section should be the longest in your resume
Key Responsibilities:
· 
Accomplishments:
· 
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INSTRUCTIONS

Personal Information: Replace the placeholder text with your own information.
Ensure your name, address, phone number, and email appear correctly.

Career Objective: Please summarise what makes you a worthwhile candidate and
what your overall goal is. Please outline how this goal aligns with the role that you're

applying for.

Education and qualifications: Fill in details about your education. Include your
graduation date if applicable.

Skills: Highlight the skills that are most relevant to the role.
Replace the template’s placeholder skills with your own.

Activities: Describe what sort of things you do outside of work and education.

Experience: Scroll down to the experience section. Click on each job title and
company name to edit them. Add your job responsibilities and achievements in bullet
points.

Proofread: Carefully proofread your resume for spelling and grammar errors before
submitting.

Save and Export: Once complete, save the document as a Word file or PDF and send
to Laurend@rwav.com.au





